
DRAFT

MATTITUCK-LAUREL LIBRARY 

BOARD OF TRUSTEES MONTHLY MEETING 

DRAFT AGENDA 

Next Meeting – April 14, 2025 

MEETING DATE: Monday March 10, 2025 

MEETING TIME:  6:00 PM 

I. Call to Order

II. Pledge of Allegiance

III. Approval of the Agenda

IV. Review and Approval of the Minutes of February 10, 2025 Regular Board Meeting

V. Approval of Treasurer’s Report

VI. Approval of the Personnel Report

VII. Director’s Report

VIII. President’s Remarks

IX. Committee Reports

X. Old Business

XI. New Business

A. Engagement letter – Hawkins, Delafield & Wood

B. Set budget information hearing date and time to Monday September 8, 2025 at 5:30pm

and budget vote date and time to Tuesday September 16, 2025 from 9am – 7pm.

C. Establish window for call for nominations. Nominations open on July 1, 2025 and close

on August 1, 2025 at 7pm.

D. ROOM Furniture Quote

XII. Period of Public Expression

XIII. Adjournment



Directors Report February 2025 

Building and Grounds 
The staff restroom overflowed on Thursday February 13th, Coastline responded the next day 
(Friday) and cleared the clog. I spoke with Will, and he is proposing that they either come every 
couple of months or that we invest in a self-contained ejector pump. The ejector pump and 
labor is going to cost around $10,000. 

On February 18th I received a call from the neighbor behind us that one of our trees at the back 
of the wooded area behind the parking lot fell on their shed and damaged it. TFLC was on site 
on Wednesday February 26th and removed the tree. They also did some additional clean-up of 
branches/trees that had the potential to fall on the neighbor’s property. I spoke with our 
insurance agent who informed me that it would be appropriate for the neighbor to go through 
their homeowner’s insurance and while the library was not responsible for the removal of the 
tree, we would be extending the kindness of being a good neighbor by doing so. 

On February 18th the automatic flush valve in the public restroom closest to the children’s room 
was leaking (again). The plumbers were notified and caulked the leak. 

The filter on the bottle fill station was changed on February 22nd. 

On February 28th the landscaping contract with TFLC was renewed for the 2025 season. 

Programs and Services 
Jenna led a successful book discussion on Northanger Abbey on Tuesday February 11th and has 
offered to host other discussions in the future. Sara’s Pride and Prejudice discussion is starting 
in March, and my next two discussions are, All the Colors of the Dark by Chris Whitaker, on 
Thursday March 20th at 5pm (added all waitlist folks in, current total is 15) and The Life 
Impossible by Matt Haig on Thursday April 24th at 5pm (4 spots left). 

Upcoming programs and events to note:  
Friends Irish Tea Luncheon (sold out) – March 13, 12pm 
The Poet with the Wings of a Painter: Marc Chagall, 40th Anniversary, Part I (zoom) – March 
19, 1pm 
Narcan Training – March 20, 5:30pm 
New Year, New Career – March 22, 10:30am 
Q&A with Women of Suffolk County Sheriff’s Office (zoom) – March 27, 7pm 
Defensive Driving – March 29, 10am 
Painted Seashell Creations – March 31, 5:30pm 
Blood Drive – April 3, 12:30pm 
A Performance by REEB (Real East End Brass) – April 5, 1:30pm 
Edible Book Festival – April 6, 2pm 
Paper Beads – April 8, 5:30pm 
80s and 90s Trivia for Adults – April 10, 5:30pm 



Books and Bridles: The Story of the Horse Back Librarians (zoom) – April 15, 2pm 

Friends of the Library 
The Irish Tea on March 13th is currently full. The Friends have received the omnibus grant for 
2025 and are determining if/how they will spend the money on cultural programming. 
 
The Friends Scholarship Application is currently open until April 30th. 
 
The next Friends meeting is Tuesday April 15th at 9:30am. 
 
Administrative 
There was a full staff meeting on Thursday February 13th, all staff present received their yearly 
anti-sexual harassment training. The next staff meeting is scheduled for Tuesday April 15th. All 
staff have been asked to complete the Ryan Dowd Homeless De-Escalation training, we will 
discuss the training at the staff meeting and will be visited by a staff member from Maureen’s 
Haven. Staff will learn what resources Maureen’s Haven provides and how to refer patrons 
there if needed. 
 
This year National Library Week takes place April 6 – 12, the theme is Drawn to the Library. 
April 8th is National Library Workers Day; I am planning a casual lunch for the staff. 
 
The March / April newsletter was delivered to the post office on Monday February 24th.  
 
The Cutchogue New Suffolk Free Library has agreed to partner with us to visit the school once 
each quarter during students’ lunchtimes and offer an activity. Marissa will work with CNSFL 
staff and the school to schedule the visits and which activities they will offer. 
 
On February 11th Rosemary (CNSFL) and I officially agreed to enable Sora for the school district. 
Students now have access to our catalog of K-12 media on Overdrive, which they can check out 
with their school information. I have included Rosemary’s email to the district. 
 
The open house on February 26th was quiet, however the folks that did attend were 
overwhelmingly positive regarding the proposed renovation. Our next steps will include further 
messaging to the community about the project and the vote date. We are currently in the 
process of retaining bond counsel and working towards the June 17th vote date. 
 
I attended Advocacy Day on February 5, 2025. Sara and Martha were both in attendance as well 
having taken the 1-day SCLA bus up to Albany. There was a very strong response this year – our 
meetings were very well attended with folks having to stand in the hallway and the office space 
of our elected officials. We attended meetings with Assemblyman Tommy John Schiavoni and 
Senator Anthony Palumbo. 
 
 



Looking ahead to the summer/fall these are the following dates related to the 2026 Budget 
Vote and Trustee election (on the agenda for approval). 
Budget Information Hearing: September 8, 2025 at 5:30pm 
Budget Vote & Trustee Election: September 16, 2025 from 9am – 7pm 
Two positions are up, Katie & Jim 
Nominations July 1 – August 1 at 7pm 
 
On February 24th, I had the honor of being invited by the Mattituck Laurel Civic Association to 
speak on a panel about the various programs and services we offer. The discussion centered 
around residents' tax bills, and I was able to provide insight into how tax dollars are being 
utilized to benefit the community through the Library’s offerings. While it was a small meeting, 
it was highly productive, and the attendees were very engaged and receptive to the Library's 
impact on the community. 
 
I am currently prepping for the Mattituck Chamber of Commerce’s March meeting on the state 
of Mattituck. I plan to briefly share about the proposed renovation at that meeting. 
 
Andrew Olsen from The Suffolk Times stopped by on Friday February 28th, they are hoping to 
use our meeting room downstairs for a future panel discussion. We had a positive conversation 
about the Library and the proposed renovation project. 
 
Meetings Attended 
February 4 & 5 – Advocacy Day – Albany, NY 
February 11 – Health Fair Meeting 
February 12 – Meeting with Library Ideas re: Freegal & Fiero Code 
February 13 – Full Staff Meeting 
February 13 – Meeting with School District re: vote date 
February 24 – Civic Association – Tax Bill Presentation/Discussion 
February 26 – Open House 
February 28 – Innovations in Employee Benefits 
 
Respectfully submitted by: Shauna Scholl, Director 



Mattituck-Laurel Library 
Adult Services Board Report - February 2025 
Prepared by Sara Colichio, Head of Adult and Information Services 

 
Summary - Program attendance remains steady. Martha is currently planning new and exciting 
programs into the summer months. The Jane Austen, Edible Book, and Health Fair Committees 
are meeting regularly to plan special events at our library. The weeding of the nonfiction 
collection is complete and the shelving has been removed.  Books that were outdated, not 
circulating, unnecessary duplicates, etc. have been removed from the collection. Some books 
have been replaced with more recent ones on the same topics if circulation statistics justified a 
replacement. Unfortunately, Baker and Taylor, as well as various other vendors, have been 
experiencing significant delivery delays. It is taking much longer than usual to receive titles that 
have been ordered. Our EBSCO order has been renewed.  
 
Meetings - I attended the following meetings during the month of February:                     

Date Meeting 

2/11/25 Health Fair Committee Meeting 

2/13/25 Full Staff Meeting 

2/18/25 Supervisory Skills @ SCLS 

2/24/25 Local History Training @ SCLS 

2/25/25 Supervisory Skills @ BBP Public Library 

2/26/25 Jane Austen Committee Meeting 

2/27/25 Edible Book Committee Meeting 

                                                                                                                                                                                 
Programming -  The following adult programs were offered during the month of February:  

Date Program Statistics Program Platform/Notes 

Mondays in 
February 

Chair Strength and Stretch 27 plus a 
waitlist 

In person 

Tuesdays in 
February 

Qi Gong 11 each 
session  

In person 

Wednesdays 
in February 

Yoga 8 each 
week plus 
22 walk-ins 

In person 

By 
appointment 

One-on-one technology 
appointments 

20 In person; offered by Sharon Twickler 



Program Planning - Martha continues to plan programming into the summer. She has done a 
great job coming up with new ideas and implementing patron feedback.  She is also doing some 
of her own programming.  We are excited to see her programs come into fruition. I continue to 
meet with the Jane Austen committee. Sharon has also started the Edible Book committee for 
her upcoming program in April. In addition, the Health Fair Committee had our first meeting on 
February 11th.  
 
Social Media/Marketing -   Diana continues to make adult program flyers and promote via a 
variety of marketing platforms. Martha is in charge of the adult programming content for our 
e-newsletter.  I submit other miscellaneous information for our e-newsletter, including book 
discussions, museum tickets, new services, etc. Circulation puts programs on the sandwich 
board outside and flyers are posted around the building.  Sharon continues to promote via social 
media. Sharon also continues to offer an “e-resource spotlight” in our weekly e-newsletters to 
promote digital resources.  
 
Adult Collection Development - I continue to order books for the following adult collections:  
nonfiction, biography, mystery, fiction, paperback, large print, reference, magazines and 
newspapers. Weeding of the nonfiction collection is officially complete.  We removed items that 
were outdated, not circulating, duplicate items (if circulation statistics didn’t justify the need for 
the duplicate), etc. Some of the items were replaced with more current versions of the same 
topic. Unfortunately, our vendors are experiencing delayed delivery dates with our orders. This 
seems to be a problem across the board with various vendors.This means that it will take some 
time for our collection to be fully restored. This was a major project that took about 1 year to 
complete. We will continue to work on updating other collections within the library as well. 
Special thanks to Ann for her assistance with this project.  
 
Newspapers, Magazines and Electronic Resources - I recently renewed our EBSCO 
subscription and removed issues of old magazines that have been discontinued from our shelf. 
All newspaper, magazine and e-resource subscriptions are up to date at this time.  
 
Museum Passes -  I am in the process of renewing the Children’s Museum of the East End 
membership pass. I have also officially received the tickets for the American Museum of Natural 
History, which we are selling to patrons for $5 each.  
 
Other -   
 

●​ Library of Things - I continue to assist with the library of things as needed.  
 

●​ Miscellaneous -  
I have been working with Ann, Sharon, Martha, Jerry (remotely) and Jenna to help bring 
Jane Austen programming into fruition. Marissa is also participating by extending any 
programs we plan to the teens when applicable. I am preparing for my Jane Austen book 
discussion, which will take place weekly in March and April. Due to popular demand, 



Jenna will be doing a one-time book discussion of Pride and Prejudice to supplement the 
8-week book discussion I am doing with another group.  
 
I continue to work on staff evals. 

 
Our homelessness meeting had to be pushed back due to staff absences and some 
issues accessing the training. We hope to have this meeting in March.  
 
We are getting a significant amount of local history requests and we’re doing our best to 
assist in Jerry’s absence. We have had some help from local history researchers and the 
Mattituck Historical Society. I attended a training at SCLS to assist with some local 
history requests pertaining to finding information about patrons’ homes.  
 
Ann submitted her letter of resignation. We have begun interviewing for someone to take 
over her responsibilities.  
 
We have received tax forms and instructions, which are placed in the lobby.  

 
●​ Social Work - We are hoping to get a social work intern for the fall semester.  



Mattituck-Laurel Library 
Teen Services Board Report – February 2025  

Prepared by Marissa Timm, Teen Services Librarian  
 
Summary – This month, I focused on planning upcoming programs for the spring and summer, 
organizing the teen collection and space, addressing community service needs, and restocking materials 
for community service initiatives. I also collaborated with other teen librarians, participated in work-related 
training sessions, and assisted with adult services and programs. Additionally, I created custom 
bookmarks for patrons using the 3D printer and fulfilled special requests. As always, I remain committed 
to learning and growing in this role and look forward to continuing to provide valuable services to the 
teens in our community. 
 
Meetings: Meetings during the month of February:       
 
  
   

Date Meeting 

02/13 General Staff Meeting 

02/13 Sexual Harassment Training 

02/27 Edible Books Committee Meeting 

                                                                                                                                                                        
                                                                                                                            
Programming - The following teen programs were offered during the month of February:   

Date Program Statistics 

02/01 S.A.T. Prep Classes 10 

02/07 Gaming at GameOn Retro Arcade  31 

02/10 Heart Shaped Cookie Decorating  4 

02/18 Creating toys for cats and dogs  5 

02/27 DIY Vanilla Hand Lotion  6 

 
 

Community Service – Grab-and-go community service kits continue to be available on an ongoing basis 
and remain very popular, with a steady influx of students utilizing them. Teens have been engaging in 
meaningful activities such as creating dog and cat toys, writing letters to seniors, veterans, and 
hospitalized children, decorating kindness rocks, and making bookmarks. Stats: - Dog toys: 40 Cat 
toys: 8 Letters to seniors/veterans/children: 10 Surveys: 3 

 Little Free Food Pantry- Our teen volunteer continues to come weekly to organize the LFFP. They will 
be responsible for organizing and maintaining the Little Free Food Pantry (LFFP) and managing the 
overflow bin. The volunteer is scheduled to assist once a week. Additionally, I have reached out to the 



head of the art department at Mattituck High School to explore the possibility of having students decorate 
the LFFP, adding a creative and personal touch to the pantry.  

Mattituck School District- This month, I created a flyer for our website featuring a QR code that 
provides students with direct access to our online resources. The flyer also highlights the various services 
available at the library. This resource was shared with both local schools for distribution and display to 
students. Additionally, I coordinated with the Cutchogue Teen Librarian to participate in P.S. I Love You 
Day at Mattituck High School. Unfortunately, due to unforeseen circumstances, I was unable to attend; 
however, Cutchogue Library proceeded with the planned card-making activity for students. I have also 
reached out to the school regarding scheduling a Brainfuse training session and am currently awaiting a 
response. 

Teen Space – In February, I curated a selection of nonfiction books on Black history and fiction books 
featuring strong Black protagonists for a Black History Month display. The guessing jar was also updated, 
with 12 participants taking part this month. The DIY grab-and-go kits are consistently available in the 
Creation Station, and I’ve replenished the area several times throughout the month to keep up with 
demand. Flyers are regularly updated, with the most recent additions featuring information about 
upcoming programs. I also continue to update the community service and events board in the Teen 
Space to keep teens informed. Additionally, mini canvases designed and donated by teens are now 
displayed, adding a seasonal touch to the space for the winter. 

Teen Space Survey- While we are in the planning stages of a potential renovation I created a Teen 
Space Survey to get feedback from the teens about what they think of the current teen space and any 
suggestions they have for future improvements. I have notified teens in the community as well as both the 
schools. I keep the surveys anonymous and just request that they notify me when they submit a survey in 
order to earn community service. We have received 27 responses so far.  
This month, I began implementing feedback from teens that could be addressed prior to the library 
renovation. One request was for more teen group activities, so I have organized a Teen Crochet Group, 
which will begin in the spring. Additionally, there was a request for an expanded graphic novel collection, 
and I have been actively adding new titles to meet this demand. I will continue to try and implement their 
feedback from this survey.  
 
Print Newsletter–This month I have been working on the content for the May/June and July/August 
newsletters.  
 
Teen Collection -   Monthly book orders continue after reviewing School Library Journal, Publisher’s 
Weekly and Kirkus.I also continue to take books off new. I am continuing to change the book shelf 
displays to showcase books in the collection that have low circulation stats. I got these numbers from 
running statistical reports. I also update the Teen Services page on our website to showcase the new 
titles and take off old ones.  
 
Social Media/Marketing- I continue working with Sharon to try and use the Instagram and Facebook 
pages. We have been working with different strategies to try and get the most engagement for teens. I 
have been sending out regularly scheduled email blasts letting patrons know about community service 
opportunities and upcoming programs. I also continuously update the flyers in the teen space to reflect 
the upcoming programs and events. I also add posts to the Teen Services page on our website.  
 
Other-  
 3D Printer-I am continuing to print bookmarks for the patrons and fulfilling requests. I also have 
spent a lot of time troubleshooting the 3D printer. Recently it has been having some technical issues.  
   
Tech Appointments- I took on several nonscheduled tech appointments this month.  
Local History Requests-5 
  



Presidential Award of Service- We continue to be a certifying organization for this award. This means 
as the person in charge of this, I have the ability to order and recognize our organization’s volunteers 
based on their hours of service and age with the appropriate level of recognition. The organization 
recognizes volunteers age 5 and up.  
 



Date: March 6, 2025 

 

To:  Shauna Scholl  

From:  Karen Letteriello  

            Youth and Parenting Services 

 

Subject:  February 2025 Wrap-up 

 

Our Numbers are as follows: 

Program:  163 

Book pulls: 175   In person help:  83 
 

 GENERAL INFORMATION 

Saturday, February 1st, marked "Take Your Child to the Library Day." This year, we 

invited the Science Heroes, who captivated the audience with a variety of exciting 

experiments. The group made sure to engage the crowd, encouraging plenty of audience 

participation. It was a fantastic way to highlight that today’s library offers something for 

everyone. After the performance, many visitors ventured upstairs to check out the room 

and were impressed with the variety of activities available for their children. 

We completed the weeding of the parenting collection, which continues to be a popular 

resource across the system. The weeding of the biography collection is still ongoing. 

This month, we completed and uploaded the statistics for Family Place Recertification. 

This annual report is crucial for maintaining our membership with this valuable 

organization. I’m also looking forward to the rescheduled February Distinguished 

Speakers meeting, which was canceled due to the presenter’s illness. The topic of the 

presentation will be "De-escalation with Children and Adolescents." 

The scavenger hunt for DOGMAN characters was a hit this month, with 67 scavenger 

hunt sheets distributed. The kids really enjoy the challenge of the hunt! 

Work was completed on the March/April print newsletter.  

 

This month staff who will be in attendance for the meeting have completed the Homeless 

De-Escalation Core Training.  We look forward to the discussion with the full library 

staff at the April staff meeting. 

 

MEETINGS  

 

Wednesday, February 5th Karen attended the online webinar sponsored by Harper 

Collins.  The Topic was summer 2025 preview. 

 

Thursday, February 13th Karen visited A Time to Grow Preschool in Southold with the 2 

years old class and then again on Friday, February 14th with the 3 and 4 year old class.  



We shared stories about the monkeys and alligators.  We then made a monkey mask.   It 

was so nice to see a child who knew Caps for Sale story.  

 

Thursday, February 13th Shauna hosted a Full Staff meeting.  The entire department 

attended.  We all participated in the Sexual Harassment Training.    

 

Friday, February 28th Karen attended the online webinar sponsored by Booklist.  The 

topic was Disney Publishing Preview 2025. 

 

PROGRAMS 

The Hot Chocolate dramatic play area was a major success. Children had hours of fun 

using menus and adding ingredients like peppermint sticks, marshmallows, and whipped 

cream to their pretend hot chocolate cups. The order pads encouraged writing, and the 

cash register was the math part of the play. We received many compliments on the ever-

changing play opportunities we offer. Patrons look forward to seeing what’s next each 

month, and it’s important to keep introducing fresh experiences for both children and 

caregivers. 

Family story time remains incredibly popular. This month, we explored the differences 

between llamas and alpacas, where they live, and what they eat. We then enjoyed reading 

Llama Llama Red Pajamas by Anne Dewey. Afterward, the children painted llama banks 

and decorated cupcakes to look like llamas. 

Even though snowfall is becoming less frequent, our snowman programs continue to 

bring excitement to our patrons. The first snow program, Snow Much Fun, featured 

snowball toss games, snowflake designs using process art, and the creation of our own 

snow. We mixed shaving cream and baking soda, and as the kids played with the mixture, 

“snow” formed in their hands. The shaving cream made it feel cold, just like real snow! 

The Snowman Snacks storytime was also a big hit. We made a “melted snowman” snack 

using a graham cracker, melted chocolate, a marshmallow, and pretzel arms. Then, each 

child made a donut snowman by stacking three small donuts on a skewer and decorating 

them with candies. Just like real snow, the snacks didn’t last long! 

 

OVERALL 

Summer preparations are underway. This year’s theme, “Color Your World,” will be a 

colorful, candy land-inspired adventure. We’ve already booked several performers for the 

summer, and, as always, we’re collaborating with other local librarians to offer the best 

experiences for our patrons while sharing costs. 

 







 

 

(212) 820-9620            March 6, 2025 

Mattituck-Laurel Library, Suffolk County, New York 

Library Facility Revenue Bonds- 2025  

 

Shauna Scholl 

Director  

Mattituck-Laurel Library 

13900 Main Road 

Mattituck, NY 11952 

Dear Ms. Scholl: 

LETTER OF ENGAGEMENT FOR MATTITUCK-LAUREL LIBRARY PROJECT 

I have prepared this letter which describes the general services we expect to 

provide to the Mattituck-Laurel Library, in the County of Suffolk, New York (the “Library”) as 

borrower’s counsel in connection with the financing of a library facilities improvement project 

(the "Project") for the Library.  We understand the cost of the Project is expected to be 

approximately $5.5 million, and that it is anticipated that the Project will be submitted to the 

voters on June 17, 2025.  We further understand that the Library is a free association library, and 

that bonds to be issued to finance the Project must be authorized in accordance with Section 260 

of the Education Law of the State of New York. 

Services.  Our primary responsibility as borrower’s counsel is to provide legal 

services to the Library in connection with the submission of a proposition to the voters to 

authorize (i) the Board of Trustees of the Library to undertake the Project and (ii) the levy of a 

tax in annual installments on the real property located in the Mattituck-Cutchogue Union Free 

School District (the “School District”) in an amount sufficient to pay the principal of and interest 

on bonds issued to finance the Project.  We understand that the Project is likely to be financed by 

the Dormitory Authority of the State of New York (“DASNY”) or through another conduit 

issuer, and that we would be expected to perform a number of functions in connection therewith, 

including: 

(1) participation in conferences and telephone discussions with 

representatives of the School District and the Library regarding the Project 

and financing requirements, including advice as to the timetable for 

authorizing bond financing and matters related thereto; 

 



 

 

(2) drafting of authorizing documents relating to financing the Project, 

including the resolution(s) authorizing the submission of a proposition to 

the voters and preparation of language to be inserted in the legal notice for 

newspaper publication and proceedings with respect to the sale of the 

obligations to finance the Project; 

(3) Review of State Environmental Quality Review Act (“SEQRA”) findings 

and determinations (Note that out scope of services do not include the 

preparation of the SEQRA findings, determinations, resolutions or advice 

related thereto); 

(4) Review of ballot labels to be used for voting on the proposition; 

(5) Review of affidavits of newspaper publishers with respect to the 

publication of the official notices; 

(6) Review of election documents and proceedings including: 

(a) Resolution appointing officers to act at the election, 

(b) Oaths of Inspectors of Election, and 

(c) Certificate of Inspectors of Election, and certificate of canvass of 

the vote; 

(7) Preparation and review of any requisite architect’s affidavits; 

(8) Participation in conferences and telephone conversations with 

representatives of the School District, Library, State Department of 

Education Office of Facilities Planning officials, Library architect, 

DASNY or another conduit issuer and counsel to DASNY and the 

underwiter, with respect to the financing of the Project; 

(9) Providing advice and consultation with respect to compliance with 

applicable provisions of the Internal Revenue Code of 1986, as amended, 

including all federal arbitrage regulations; 

(10) Participation with the Library, its municipal advisor, DASNY or another 

conduit issuer and its representatives in scheduling and structuring the 

bond financing; 

(11) (a)  Assistance in drafting and review of agreements (including the Tax 

Pledge Agreement and related DASNY loan documents and agreements), 

forms and underlying documentation relating to the financing and (b) 

coordinating approval of the Tax Pledge Agreement by the Library, the 

School District and the Town of Southold, including drafting the 

authorizing resolution for each of the foregoing entities; 

 



 

 

statement of a material fact or omit to state a material fact necessary to 

make the statements contained therein, in light of the circumstances under 

which they were made, not misleading; 

(2) Preparing requests for tax rulings from the Internal Revenue Service, or no 

action letters from the Securities and Exchange Commission; 

(3) Preparing blue sky or investments surveys with respect to the bonds to be 

issued. 

(4) Drafting state constitutional or legislative amendments; 

(5) Pursuing test cases or other litigation such as contested validation 

proceedings; 

(6) Conducting legal research and preparing legal memoranda for the Library; 

(7) Making an investigation or expressing any view as to the creditworthiness 

or financial strength of the Library or any other party or of the bonds to be 

issued; 

(8) Representing the Library in Internal Revenue Service examinations or 

inquiries, or Securities and Exchange Commission investigations; and 

(9) Addressing any other matter not specifically set forth above that is not 

required to render our opinion. 

It is expressly agreed that the Library shall not request the firm to provide 

predictions or advice regarding, and that the firm shall provide no predictions or advice and owes 

the Library no duty regarding, the financial structuring or feasibility of any arrangement nor any 

predictions or advice as to the ability or likelihood of any other party actually performing its 

bonds to be issued relating thereto. 

In delivering our opinion, the firm does not represent, warrant or guarantee that a 

court will not invalidate either any of the procedures or contracts being utilized in connection 

with the issuance of the bonds, nor does the firm represent, warrant or guarantee the actual 

performance rendered by participants in any transaction with the Library. 

It is also expressly agreed that (i) our client for purposes of this representation is 

the Library and not any of its officers or employees, members, creditors, bondholders, or any 

other entities having any interest in the Library or in which the Library has an interest, and 

(ii) accordingly, this engagement will not establish an attorney-client relationship between the 

firm and any such individual, member or other entity. 

At the Library’s request, its papers and property will be returned to it or delivered 

to successor counsel, as it may direct, promptly upon receipt of payment of outstanding fees and 

expenses.  Our own files pertaining to this engagement will be retained by the firm.  These firm 



 

 

files include, for example, firm administrative records, time and expense reports, and accounting 

records, as well as internal lawyer’s work product such as drafts, notes, internal memoranda, and 

legal and factual research prepared by or for the internal use of lawyers.  For various reasons, 

including the minimization of unnecessary storage expenses, we reserve the right to destroy or 

otherwise dispose of any such documents or other materials retained by us within a reasonable 

time after the termination of this engagement. 

After completion of this engagement, changes may occur in applicable laws or 

regulations, or in administrative or judicial interpretations thereof, that could have an impact 

upon issues as to which we have advised the Library during the course of this engagement.  

Unless you subsequently engage us, after completion of this engagement, to provide additional 

advice on such issues, the firm has no continuing obligation to advise you with respect to any 

such future legal developments. 

In recent years, several courts have held that when a firm reviews its compliance 

with professional conduct rules or other law in the representation of a client, the firm may not be 

able to claim attorney-client privilege for its review unless the firm withdraws from representing 

the particular client before conducting the review or the client agrees that the firm can assert 

privilege for any such review.  We believe it is in the interest of our clients that the firm have the 

protection of the privilege in connection with internal reviews of its work for you.  The Library 

agrees that any communications between the lawyers and staff working on the Library matters 

and the lawyers at the firm who may be reviewing that work for compliance with professional 

conduct rules or other law will be protected by the firm’s own attorney-client privilege and that 

any such review will not constitute a conflict between our interests and your interests. 

The Library agrees to cooperate fully with us and to provide promptly all 

information known or available to the Library relevant to our representation.  The Library also 

agrees to pay our statements for services and expenses as outlined herein. 

The firm from time to time has represented, currently represents, and may in the 

future represent, various underwriters or purchasers of municipal bonds in financings involving 

other issuers and also currently represents the School District.  The Library consents to the firm 

simultaneously representing such underwriters or purchasers, the School District and the Library.  

The Library acknowledges and agrees that it has not relied upon any firm representations or 

statements of any kind in deciding to give its consent.  Instead, to the extent it has deemed it 

necessary, the Library has consulted with other independent counsel and that it has exclusively 

relied upon such other counsel in deciding to consent. 

Fees.  We would propose the following schedule of fees for our services in 

connection with the authorization and financing of the Project.  The fees provided herein shall 

apply to the authorization and financing of the Project expected to be submitted for voter 

approval on June 17, 2025.  Our fees for providing our services in connection with the 

authorization and financing of the Project are fixed, and will not increase. 

Authorization:  We propose to charge a one-time "bond authorization fee" in the 

range of not to exceed $17,500 to $22,500 (the precise amount dependent upon several factors) 

for the preparation of all requisite resolutions, legal notices, affidavits and certifications 



 

 

pertaining to the submission of a bond proposition to the voters.  Said fee will also include 

telephone advice and consultation concerning the foregoing matters. In the unfortunate event the 

proposition is not approved by the voters, we would anticipate billing for a fair and reasonable 

portion of the “bond authorization fee” together with all of our out-of-pocket disbursements 

incurred up to that time, in an aggregate amount of not to exceed $13,500. 

Financing: In connection with the financing of the Project through DASNY, 

another conduit issuer or any other financing provider, we propose to charge a fee in the range of 

$32,500 to $39,500. 

Based upon our understanding of the Project’s financing requirements and our 

experience in these matters, we believe that the foregoing fees will compensate us for the usual 

and services we anticipate will be required.  However, if unusual or unexpected circumstances 

arise and we are called upon to provide service that cannot now be anticipated, we will apprise 

you of our fees for any such additional service, and obtain your consent prior to proceeding.   

Disbursements.  We will not bill the Library for our out-of-pocket disbursements, 

such as duplicating, postage, FedEx and other delivery service charges. 

Our services in connection with the legal authorization of financing will be billed 

at the earlier of (a) twelve months from the date of the vote, or (b) the date of financing.  It is our 

practice to submit a bill for our services rendered in connection with any financing within ten 

days following a closing. Our statement for services will be addressed and mailed to you, as the 

Director. 

In addition to, and not in limitation of, any other rights, the Library may have a 

right to arbitrate fee disputes under applicable law, including Part 137 of Title 22 of the Codes, 

Rules and Regulations of the State of New York, to the extent applicable, a copy of which we 

will provide you upon request. 

*     *     * 

This agreement is intended as a complete integration of the terms of this 

engagement and, as such, all prior understandings, representations, warranties and agreements 

are fully and completely merged herein.  Of course, you may limit or expand the scope of our 

representation from time to time, provided that any such expansion is agreed to by each of us and 

memorialized in a supplement hereto. 

Either the Library or the firm may terminate this engagement at any time for any 

reason by written notice, subject on our part to applicable rules of professional conduct.  In the 

event that we terminate the engagement, we will take such steps as are reasonably practicable to 

protect the Library’s interests in matters within the scope of this engagement.  In the event of 

termination of this engagement for any reason, the firm will be paid for services satisfactorily 

rendered by the firm up to the date of termination, and for any post-termination services 

requested by the Library in connection with the termination.   



 

 

Should the terms hereof be acceptable, may I kindly ask that an authorized officer 

of the Library acknowledge the acceptance of the terms of our engagement by signing where 

provided below, and returning a signed copy of this letter to us. 

If you have any questions or concerns about the contents of this letter or related 

matters, please do not delay contacting me.  

We look forward to working with you and your staff at the Library. 

With best wishes, I am 

Very truly yours, 

William J. Jackson  

 

 

APPROVED AND ACCEPTED BY 

MATTITUCK-LAUREL LIBRARY, SUFFOLK COUNTY, NEW YORK 

 
By:   

 

___________________________________ 

(printed name/title) 

 

_________________________________ 

(signature) 

 

Date: ______________________________ 



ROOM Date: Feb 13, 2025
121 Greene Street, 2F Valid Until: Mar 13, 2025
New York, NY 10012
+1 (646) 791-3726

Customer Your Representative
Shauna Scholl Name: Lacy Johnson
Mattituck Free Library Email: ljohnson@room.com

Phone: (650) 374-0047
13900 Main Rd
Mattituck, NY 11952
USA

Acoustic Lounge Product Code List Price Sell Price Quantity Line Total

Solo Connect With Table (Graphite) AC-SOL-CONWT-GRT-C $4,995.00 $4,845.15 3 $14,535.45

Solo With Desk (Graphite) AC-SOL-WDESK-GRT-C $3,395.00 $3,293.15 2 $6,586.30

Subtotal 21775 5 $21,121.75

Shipping Product Code List Price Sell Price Quantity Line Total
Standard Shipping, Solo Connect AC-S-SHIP-SOL-CON-NA $600.00 $600.00 3 $1,800.00

Standard Shipping, Solo AC-S-SHIP-SOL-NA $500.00 $500.00 2 $1,000.00

Subtotal 2800 $2,800.00

Assembly Product Code List Price Sell Price Quantity Line Total
Assembly, Solo Connect AC-ASM-SOLCON $350.00 $350.00 3 $1,050.00

Assembly, Solo AC-ASM-SOL $300.00 $300.00 2 $600.00

Subtotal $1,650.00 $1,650.00

Total Quoted Amount

Total at List Price $26,225.00
  Total Discount -$653.25
  Subtotal $25,571.75
  Tax
Total USD* $25,571.75

FALSE

Special Notes and Instructions
Payment is due per the terms of your order. Please note pricing does not include sales tax.

By signing this quote, you agree to ROOM’s Terms & Conditions and acknowledge the following: 

      • Any changes made to the products or services detailed above may result in additional charges
      • Any requested changes to your delivery date or time may result in additional charges. Note that changes cannot be accommodated within two weeks of your ship date.
      • Discovery of non-standard delivery, assembly, and/or labor conditions prior to or at the time of delivery may result in a cancellation of your delivery appointment and additional 
charges
             ROOM defines standard delivery and assembly parameters as:
                      ○ Delivery and assembly during normal business hours (Monday - Friday, 9:00 AM - 5:00 PM Local Time)
                      ○ Delivery and assembly using non-union labor
                      ○ Exclusive access to a freight elevator by reservation
      • Any construction or renovations resulting in an inability for ROOM’s delivery and assembly partners to complete your order may result in additional charges

Payment of additional charges is due upon receipt and further progress may be delayed if payment is not received promptly.

Please refer to ROOM’s Privacy Policy and Limited Warranty for additional information (linked below).
https://room.com/pages/privacy-policy
https://room.com/pages/warranty
https://room.com/pages/terms-and-conditions
Customer Signature

Location:
Date:

Signature:

Above information is not an invoice and only an estimate of services/goods described above.
If you have any questions about this quote, please contact us at +1 (646) 791-3726.

Thank you for your business!

ROOM an OFS Company

https://room.com/pages/privacy-policy
https://room.com/pages/warranty
https://room.com/pages/terms-and-conditions




































materials
added

M O N T H L Y  I M P A C T
JANUARY 2025

13900 Main Rd. | PO Box 1437
Mattituck, NY 11952
631-298-4134
www.mattitucklaurellibrary.org

270

335

public computer sessions

guest Wi-Fi connections

3,433
visitors

+ 351 December (3,082)
- 230 January 2024 (3,663)
Busiest day of the week -

Thursdays (735)

8,994 ITEMS
CHECKED
OUT

1,714 books & other items
7,280 ebooks & digital items

576
program attendace

+ 112 December (1,602)
- 201 January 2024 (1,915)

books & other items

7,280DIGITAL
MATERIAL

CIRCULATION

Flipster
Freegal (downloads)
Freegal (streamed)

Hoopla
Kanopy
Overdrive
WAM

54
152
766

115
203
2,761

3,229
+ 3,387 December (3,893)

+ 3,213 January 2024 (4,067)

19
new patrons

276
ILL’s imcoming 473

ILL’s outgoing

69
room use

Library Programs
Community Groups
Tutors

36
14
16

311

Adult Services
Teen Services
Youth & Parenting Services

357
60
159



materials
added

M O N T H L Y  I M P A C T
FEBRUARY 2025

13900 Main Rd. | PO Box 1437
Mattituck, NY 11952
631-298-4134
www.mattitucklaurellibrary.org

202

351

public computer sessions

guest Wi-Fi connections

3,225
visitors

 - 208 January (3,433)
-  375 February 2024 (3,600)
Busiest day of the week -

Tuesdays (640)

9,419 ITEMS
CHECKED
OUT

1,575 books & other items
7,844 ebooks & digital items

634
program attendace

- 139 January (1,714)
- 219 February 2024 (1,794)

books & other items

7,844DIGITAL
MATERIAL

CIRCULATION

Flipster
Freegal (downloads)
Freegal (streamed)

Hoopla
Kanopy
Overdrive
WAM

47
144
605

133
182
2,411

4,322
+ 564 January (7,280)

+ 3,443 February 2024 (4,401)

17
new patrons

247
ILL’s imcoming 369

ILL’s outgoing

71
room use

Library Programs
Community Groups
Tutors

36
16
16

266

Adult Services
Teen Services
Youth & Parenting Services

415
56
163



Monthly Circulation Statistics of Physical Material 
2019 2020 2021 2022 2023 2024 2025

January 2,871 3,117 2,256 2,215 2,051 1,915 1,714
February 2,704 2,871 2,092 2,068 2,030 1,794 1,575
March 2,882 1,255 2,329 2,165 2,293 1,961
April 3,328 13 2,153 2,376 1,997 1,998
May 3,080 0 2,101 2,150 2,062 1,785
June 3,727 818 2,763 2,794 2,890 2,109
July 5,304 2,930 3,924 4,100 3,828 3,815
August 4,912 2,978 3,575 4,098 3,488 3,491
September 3,242 2,677 2,539 2,412 2,426 1,864
October 2,996 2,569 2,391 2,248 1,813 1,831
November 2,824 2,185 2,117 2,084 1,936 1,772
December 2,582 2,296 2,070 1,977 1,732 1,602

Total 40,452 23,709 30,310 30,687 28,546 25,937 3,289



Monthly Circulation Statistics by Material Type 2025
Material Type Jan Feb Mar Apr May June July Aug Sep Oct Nov Dec YTD

102 - Music CD's 13 14 27
106 - DVD 129 135 264
110 - Magazines 52 24 76
120 - Fiction 272 267 539
121 - Nonfiction 160 110 270
122 - Biography 37 24 61
125 - Paperback 49 35 84
126 - Large Print 140 135 275
127 - Oversize 2 2 4
131 - Mystery 98 78 176
151 - Audiobooks 22 21 43
160 - DVD New 88 62 150
161 - DVD NF 7 2 9
700- Library of Things 15 9 24

Total 1,084 918 0 0_ 0 0 0 0 0 0 0 0 2,002

Material Type Jan Feb Mar Apr May June July Aug Sep Oct Nov Dec YTD
246 - Hooked on Phonics Kits 0 0 0
302 - Youth CD 0 0 0
304 - Tween Video Games 16 19 35
305 - Backpacks 0 1 1
306 - Youth DVD 10 24 34
320 - Tween Chapter/Graphic 100 70 170
321 - Youth Nonfiction 53 91 144
322 - Youth Biography 11 4 15
325 - Tween Paperback 13 19 32
327 - Oversize 8 3 11
330 - Youth Picture Book 149 163 312
331 - Youth Boardbook 39 38 77
332 - Youth Easy Reader 56 52 108
337 - Tween Books New 10 14 24
338 - New NF 7 3 10
351 - Audiobooks 0 1 1
353 - Youth DVD NF 1 1 2
364 - Parenting Material 13 21 34
377 - Parenting Magazines 0 0 0
396 - Tween Magazines 0 0 0
650 - Youth Spanish 3 12 15

Total 489 536 0 0 0 0 0 0 0 0 0 0 1025

Material Type Jan Feb Mar Apr May June July Aug Sep Oct Nov Dec YTD
210 - Teen Magazines 0 0 0
220 - Teen Fiction 20 13 33
221 - Teen Nonfiction 1 2 3
222 - Teen Bios 1 2 3
224 - Teen Graphic Novels 1 5 6
237 - New Teen Fiction 1 2 3
251 - Teen BOCD 0 0 0
275 - Teen Reading List 0 1 1

Total 24 25 0 0 0 0 0 0 0 0 0 0 49



Digital Circulation 
2025 Jan Feb March April May June July Aug Sept Oct Nov Dec Total
Flipster (magazines) 54 47 101

Freegal downloads 152 144 296

Freegal streaming 766 605 1371

Hoopla (items) 115 133 248

Kanopy (tickets) 203 182 385

Overdrive (items) 2761 2411 5172

WAM 3229 4322 7551

Totals 7280 7844 0 0 0 0 0 0 0 0 0 15124



Computer/Wifi Use & Door Count

2025 Jan Feb March April May June July Aug Sept Oct Nov Dec Total
Notary Appointments 24 9 33

Public computer sessions 270 202 472

Guest wifi connections 335 351 686

Door count 3,433 3,225 6,658

Total Views (Website) 12,000 14,000 26,000

Total Events (Website) 27,000 32,000 59,000

Totals 43,062 49,787 0 0 0 0 0 0 0 0 0 0 92,849
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